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Office of Supervisory Jurisdiction 
2000 Heritage Way  •  Waverly, IA 50677-9202 

Phone: 800.369.2862 

Instructions for Completing the
ACH and Systematic 

Authorization Agreement

SECTION I: Required Section. Complete all information. 

SECTION II: Complete for ACH setup or maintenance. 

Check the appropriate box, if applicable: 
1. New Request
2. Replace Current ACH

Financial Account Information: 
Provide the financial institution name and location and the title of the financial institution account. Check with your 
financial institution to see if ACH limitations exist for specific account types (i.e., savings or checking only). Select 
either checking or savings.  Also provide the full ABA (routing number) and full DDA (account number) clearly printed 
or typed.

Indicate which type of ACH you wish to establish (five available options): 

• Also indicate the frequency and amount, if applicable (for ACH purchases and distributions only).

• Members Investment Link (MIL) – this feature automatically moves funds to and from your brokerage and
financial institution account (MIL is for retail accounts only).

• For ACH on Demand – frequency or amount is not available.

Indicate frequency:  
We do not offer a weekly or bi-weekly option. (Not required for MIL and ACH on demand unless tied to a systematic 
mutual fund purchase or sell). 

Indicate the amount of deposit or distribution: 
The Start Date is the date you want us to purchase or the date you want funds to leave the brokerage account. Please 
note, periodic investments from the money market will not stop when the money fund is depleted. (If applicable, also 
indicate a stop date.) For SEP IRA accounts, indicate whether participant or employer contribution type. 

SECTION III: Complete for mutual fund systematic buys only. 
Indicate the fund name, symbol and the dollar amount. Breakpoint information must also be indicated for purchases where 
breakpoints are applicable. 

List the funds you are starting, stopping or modifying. The member must hold in the brokerage account the exact same 
fund/cusip to start a mutual fund periodic investment. (Modify is a change of amount, frequency or date of an existing 
fund. Modify does not mean switching from one fund to another, this is considered a start or stop.) 

If the member intends to purchase from the money market, mark the appropriate box. 

SECTION IV: Complete for retail systematic sells only.
Indicate the fund name, symbol and percentage or dollar amount. Please note amount in Section II if percentage is 
elected. 

SECTION V: Complete for systematic exchanges only.
Indicate the fund you are exchanging into. The member must hold in the brokerage account the exact same fund/cusip to 
start a mutual fund periodic exchange. 

SECTION VI: Required Section.
Primary owner signature is required. All joint brokerage account owners are required to sign the ACH Authorization 
Agreement. We do not need the Financial Institution joint owners’ signatures unless they are also the joint owner(s) on the 
brokerage account. 

3. Terminate Current ACH
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Office of Supervisory Jurisdiction 
2000 Heritage Way  •  Waverly, IA 50677-9202 

Phone: 800.369.2862 

ACH and Systematic
Authorization Agreement

SECTION I: Account Information (Required) 
Brokerage Account Owner Name(s): 

Brokerage Account Number:  

SECTION II: ACH Options 
Complete Section II to begin the electronic transfer of funds between your brokerage account and your financial account. 
You may begin depositing funds into your brokerage account from your financial account or send payments to your 
financial account from your brokerage account. All transactions are processed through the Automated Clearing House 
(ACH) system. 

 New Request

FINANCIAL ACCOUNT INFORMATION: 

 ABA Number (routing number): 

DDA Number (account number): 

 Checking 

 Savings (please check with your financial institution for any account limitations) 

Financial Institution Name, City and State: 

ACH on Demand (remains dormant on the brokerage account until a request is made to move funds, call CUNA 
Brokerage Services, Inc. to initiate) – DEFAULT if no other method is selected 
Debit Collection Only (deposits funds into brokerage account only – may be tied to a purchase) 
Periodic ACH Purchase (contingent upon the execution of periodic mutual fund buys – complete Section III) 
Periodic ACH Distributions to Financial Account (IRA accounts require a signed distribution form, unless Retirement 
Distribution POA authorization on file. Also must complete Section III if a systematic sell is required to make funds 
available) 
Members Investment Link (RETAIL brokerage account only, automatically moves funds, do not need to complete 
frequency or amount) 

Frequency:  Semi-Monthly (twice per month) 
 Monthly 
 Bi-Monthly (every other month) 
 Quarterly 
 Semi-Annually 
 Annually 

Amount for Deposits or Distribution:  Amount (for debit collection pull): $  OR 
 Income/Dividends only 

Start Date: 
End Date:  (if applicable) 

Contribution Type for SEP IRA Accounts Only:  Participant Current Year 
 Employer Current Year 

NOTE: All contributions to the brokerage IRA account will be reflected as a current year contribution. Prior year 
contributions can be completed using existing ACH On Demand instructions from January 01 to April 14. 

 Replace Current ACH  Terminate Current ACH

10001690-0917

Account Name (as it appears on the statement)
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SECTION III: Systematic Buys 
Complete Section III to set up or modify systematic mutual fund buys. 

Continue current ACH updating amount and/or Mutual Funds 

1. $   
Fund Name (describe in full)   Start   Modify   Stop Ticker Symbol Amount (must meet fund minimum) 

2. $   
Fund Name (describe in full)   Start   Modify   Stop Ticker Symbol Amount (must meet fund minimum) 

3. $   
Fund Name (describe in full)   Start   Modify   Stop Ticker Symbol  Amount (must meet fund minimum) 

Total Amount: $   

 NAV reason:     
Pull purchase from existing money marketing funds, list stop date:  
Letter of intent amount, date of letter of intent:    

OR Right of accumulation break point:    
List account numbers to link for rights of accumulation break point:  

SECTION IV: Systematic Sells (For retail accounts only. For qualified accounts, please use IRA distribution form.) 
Complete Section IV to set up or modify systematic mutual fund sells. 

Distribute PROPORTIONATELY across cash, money market, and eligible mutual funds 
Distribute available cash only 
Distribute by specific mutual funds (maximum of 10, provide all details below) 

FUND NAME SYMBOL 
DOLLAR OR 
PERCENTAGE 

ON SELLING YOUR 
SHARES, YOU MAY 
PAY A SALES 
CHARGE. FOR THE 
CHARGE AND 
OTHER FEES, SEE 
THE PROSPECTUS. 

Total (if percentage, must equal 100%) 

SECTION V: Systematic Exchanges 
Complete Section V if a mutual fund exchange is requested. 

Systematic Exchange Within Fund Family: 

TRANSFER MONEY FROM: (Source Fund) TRANSFER MONEY TO: (Destination Fund) 

FUND Ticker Symbol Amount FUND Ticker Symbol Amount 
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SECTION VI: Authorization and Signature(s) (Required) 
I (we) hereby authorize Pershing LLC, to initiate debit and/or credit entries to the financial account indicated above and 
further authorize my (our) financial institution to debit and/or credit same to such account. It shall also authorize Pershing 
LLC to initiate, if necessary, debit entries and adjustments for any credit entries in error to the financial institution 
indicated, and to credit and/or debit the same to such financial account indicated above. 

This authority is to remain in full force and affect until Pershing LLC has received written notification from me (or either of 
us) of its termination at such time and in such manner as to afford Pershing LLC and the financial institution reasonable 
opportunity to act on it. 

Primary Account Owner Joint Account Owner (if applicable) 

Name: Name: 

Signature:  Signature: 

Date: Date: 

Representative Number: Representative Name: 

I (we) represent and warrant that each of us is an owner of the Bank Account and that each of us has full authority to 
cause funds to be withdrawn from the Bank Account and credited to the Pershing account identified in Step 1.  I (we) 
understand that Pershing is relying upon this representation in agreeing to permit the movement of funds via ACH 
between my (our) Pershing account and the Bank Account.


	Financial Institution Name_79: 
	City and State_79: 
	Frequency_79: Off
	1: 
	Ticker Symbol_79: 
	Fund1_Amount_79: 
	Fund1_79: Off
	2: 
	Ticker Symbol_2_79: 
	Fund2_Amount_79: 
	Fund2_79: Off
	3: 
	Ticker Symbol_3_79: 
	Fund3_Amount_79: 
	Fund3_79: Off
	Fund_Total_79: 0
	NAV reason_79: Off
	Total Amount_79: 
	Pull purchase from existing money marketing funds list stop date_79: Off
	undefined_8_79: 
	undefined_9_79: 
	undefined_10_79: 
	List account numbers to link for rights of accumulation break opint_79: 
	IVSell_Distribute_79: Off
	IVFundName: 
	0_79: 
	1_79: 
	2_79: 
	3_79: 
	4_79: 
	5_79: 
	6_79: 
	7_79: 
	8_79: 
	9_79: 

	IVSymbol: 
	0_79: 
	1_79: 
	2_79: 
	3_79: 
	4_79: 
	5_79: 
	6_79: 
	7_79: 
	8_79: 
	9_79: 

	IVPercentage: 
	0_79: 
	1_79: 
	2_79: 
	3_79: 
	4_79: 
	5_79: 
	6_79: 
	7_79: 
	8_79: 
	9_79: 
	10_79: 0

	VFundNameFrom: 
	0: 
	0_79: 

	1: 
	0_79: 

	2: 
	0_79: 

	3: 
	0_79: 


	VTickerSymbolFrom: 
	0: 
	0_79: 

	1: 
	0_79: 

	2: 
	0_79: 

	3: 
	0_79: 


	VAmountTransfer From: 
	0: 
	0_79: 

	1: 
	0_79: 

	2: 
	0_79: 

	3: 
	0_79: 


	VFundNameTo: 
	0_79: 
	1_79: 
	2_79: 
	3_79: 

	VTickerSymbolTo: 
	0_79: 
	1_79: 
	2_79: 
	3_79: 

	VAmountTransferTo: 
	0_79: 
	1_79: 
	2_79: 
	3_79: 

	ABA Number_79: 
	DDA Number_79: 
	formsMgmt: 
	formGenTime: 

	PR: 
	nameData: 
	concatenatedName: 


	SEC1: 
	nameData: 
	concatenatedName: 


	Preliminary: 
	accountNumber: 
	rrCode: 

	Checking_79: Off
	ach1_79: Off
	deb_79: Off
	perd_79: Off
	perdd_79: Off
	cunamem_79: Off
	cunamt_79: Off
	Amountcha_79: 
	Start Datec_79: 
	End Datec_79: 
	cunsep_79: Off
	cunsecioniii_79: Off
	Lrtter_79: Off
	Netxprofile: 
	primaryRRName: 

	sign_pnm_1_79: 
	sign_pdt_1_79: 
	sign_snm_1_79: 
	sign_sdt_1_79: 
	state1_79: 
	ACHOptions1_79: Off
	FIAccountTitle: 


